
 
 
 
 

 

 

Quick Reg Process     Quick Reg Process Video.mp4 

• Confirmed New Patient (Please make sure you confirm by performing a 

DOB search) 

Note: Confirm that we accept the patient’s insurance  OP Guide Insurance Not accepted.pdf 

o From the Home Screen, select Enter Order underneath the Schedules header 

 

 

 

o Click Assign ID 

o Enter information into * fields; First Name, Last Name, DOB, Gender, Referring 

Physician, Site, Modality, Exam, Resource, and type Walk-In into the History 

field 
o Enter Insurance Information 
o Enter the Diagnosis Code 
o Click Enter Order 

 

https://atlanticmedicalimaging1-my.sharepoint.com/:v:/g/personal/agreen_aminj_com/ERRHB1y5_PFMj2riM4g-aNwBIviM2dJC_IZq8E494BmgwA?e=ZQjKg9
https://atlanticmedicalimaging1-my.sharepoint.com/:b:/g/personal/agreen_aminj_com/EczdjsFVV1lKgi4xq0JSpUEBeSgy3z0ms7lXbRdLAwCwIA?e=gerxK2


 
 
 
 

 

 

 

Note: You will need to enter any required information into the appropriate fields 

(including patient demographics and insurance information in their entirety) and scan 

insurance information and photo ID, if time is an issue, make a copy of the ID and both 



 
 
 

sides of the insurance card and complete prior to the end of your shift. Updating_Entering 

Patient Information.pdf 

Inspira UC Special Billing Code: SP067 

 

o Select the patient from your Recent Patients list on the Home Screen 
o Click Exam History and locate the order 

 

 

 

o Register Patient by clicking on the Arrive Patient icon (Click 3 times)  

 

 

 

https://atlanticmedicalimaging1-my.sharepoint.com/:b:/g/personal/agreen_aminj_com/ERZgptxGSpNEqGfgKZ7obJgBMWViRU3q3LdJVZ-ir6v3xA?e=zX4lZc
https://atlanticmedicalimaging1-my.sharepoint.com/:b:/g/personal/agreen_aminj_com/ERZgptxGSpNEqGfgKZ7obJgBMWViRU3q3LdJVZ-ir6v3xA?e=zX4lZc


 
 
 

• Previous Patient 

o From the Home Screen, select Enter Order underneath the Schedules header 
o Search by DOB to find the patient account, and click on patient  

 

 

 

 

 

o Enter the Referring Physician, Site, Modality, Exam, Resource, Diagnosis Code 

and type Walk-In into the History field 
o Click Enter Order 
o Select the patient from your Recent Patients list on the Home Screen 
o Click Exam History and locate the order 



 
 
 

o Register Patient by clicking on the Arrive Patient icon (Click 3 times)  


